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Topics in Geriatric Rehabilitation
Author Guide

Purpose of the Journal

TGR is a peer-reviewed journal that presents clinical, basic, and applied research, as well as theoretic
information, consolidated into a clinically relevant form and provides a resource for the health care
professional practicing in the area of geriatric rehabilitation.

Publication Policy

Invited articles: TGR is a topic-oriented journal. Issue editors are engaged to design the journal contents
and solicit authors. The number of invited manuscripts in an issue will usually be from four to six. An
original and three copies of invited papers should be sent to the Journal Editor or directly to the Issue Editor
where appropriate.

Unsolicited articles: Authors are encouraged to submit (1) original articles, based on observations or
experimentation, that add new knowledge to the field of geriatric rehabilitation, and (2) analytical reviews
that codify existing knowledge or throw light on the present and future roles of specialists in the field. The
literature of geriatric rehabilitation and related disciplines should be reviewed for the purpose of preparing
complete and definitive manuscripts. The decision to accept or reject an article will be based on the
judgment of peer reviewers. All unsolicited articles should be written to contribute to upcoming topics.

Submitting Papers

Before submitting an article, authors are requested to email the Issue Editor.  After the article has been
discussed, manuscripts (an original and three copies) and correspondence regarding publication should be
addressed to the issue editor.
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AUTHOR'S MANUSCRIPT CHECKLIST FOR JOURNALS
Authors should pay particular attention to the items below before submitting their manuscripts.

Manuscript Preparation

é Manuscripts should be created on IBM-compatible (PC) equipment using Windows 95 or higher
operating system. Our preferred software is Microsoft Word.

é Hard copy and electronic files should be submitted for all text. Authors have the option of
submitting high-resolution, camera-ready artwork electronically using the guidelines outlined
under "lllustrations."

é Manuscripts should be double spaced (including quotations, lists, and references, footnotes, figure
captions, and all parts of tables).

é Manuscripts should be ordered as follows: title page, abstracts, text, references, appendixes, tables,
and any illustrations.

Manuscript Contents

Each manuscript must include the following:

é Title page including (1) title of the article, (2) author names (with highest academic degrees) and
affiliations (including titles, departments, and name and location of institutions of primary
employment), (3) any acknowledgments credits, or disclaimers and (4) disclosure of funding
received for this work from any of the following organizations: National Institutes of Health
(NIH); Wellcome Trust; Howard Hughes Medical Institute (HHMI); and other(s).

é Abstract of 100 words or fewer describing the main points of the article. If it is a research article,
prepare a structured abstract describing (1) what was observed or investigated, (2) the subjects and
methods, and (3) the results and conclusions. Also include up to 7 key words that describe the
contents of the article like those that appear in the Cumulative Index to Nursing and Allied Health
Literature (CINAHL) or the National Library of Medicine's Medical Subject Headings (MeSH).

é Clear indication of the placement of all tables and figures in text.

€  Signed copyright transfer form or U.S. Government Work form (attached) for each author.

€  Completed article submission form for each author (attached).

€&  Written permission for any borrowed text, tables, or figures.

References

é References must be cited in text and styled in the reference list according to the American Medical
Association Manual of Style, Ed. 9, Copyright 1998, AMA.

é References should not be created using Microsoft Word's automatic footnote/endnote feature.

é References should be included on a separate page at the end of the article and should be double
spaced.

é References should be numbered consecutively in the order they are cited; reference numbers can
be used more than once throughout an article.

€  Page numbers should appear with the text citation following a specific quote.

References, con't
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Here are some examples of correctly styled reference entries.

Journals: Author, article title, journal, year, volume, inclusive pages.

Doe J. Allied medical education. JAMA. 1975;23:170-184.
Doe J. Drug use during high school. Am J Public Health. 1976;64(5):12-22.

Books: Author, book title, place of publication, publisher, year.

Farber SD. Neurorehabilitation: A Multisensory Approach. Philadelphia, PA: WB Saunders; 1982.
Winawar S, Lipkin M. Proliferative abnormalities in the gastrointestinal tract. In: Card WI,
Creamer B, eds. Modern Trends in Gastroenterology. 4th ed. London, England: Butterworth & Co;
1970.

For multiple authors in journals and books:
If six or fewer list all authors
If more than six list the first three followed by et al.

lllustrations

é High-resolution, camera-ready images may be submitted electronically as either a Tagged Image
File Format (TIFF) or an encapsulated PostScript (EPS) file in Adobe Illustrator®, Adobe
Photoshop®, or QuarkXPress®. Please save files in both the application in which they were
created (i.e., Adobe Illustrator®) and as either EPS or TIFF files. Use computer-generated
lettering. Do not use screens, color, shading, or fine line. We cannot accept art that has been
photocopied, is embedded in a Word document (has a .doc extension), was downloaded from the
internet, is supplied in JPEG or GIFF formats, or was created in Pagemaker or Powerpoint. A laser
proof must accompany art that is being submitted electronically.

é In lieu of original drawings and other material, a sharp, glossy, black-and-white photographic print
between 5" x 7" and 8" x 10" is acceptable.

é Each figure should have a label on the back indicating the number of the figure, the names of the
authors, and the top of the figure. Do not write directly on the back of figures, mount them on
cardboard, or scratch or mar them using paper clips. Do not bend figures.

é Cite each figure in the text in consecutive order. If a figure has been previously published, in part
or in total, acknowledge the original source and submit written permission from the copyright
holder to reproduce or adapt the material. Include a source line. Type "Source: Author" on figures
that you created. This will help Aspen identify the status of each figure.

é Supply a caption for each figure, typed double spaced on a separate sheet from the artwork.
Captions should include the figure title, explanatory statements, notes, or keys; and source and
permission lines.

€ Provide a camera-ready copy and a separate electronic file for each piece of artwork.

€ Do notembed art in your text file.

Tables

é Tables should be on a separate page at the end of the manuscript.
é Number tables consecutively and supply a brief title for each.
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é Include explanatory footnotes for all nonstandard abbreviations. For footnotes, use the following
symbols, in this sequence: *, 1, 1, §, ||,**, T1, etc.

é Cite each table in the text in consecutive order.

é If you use data from another published or unpublished source, obtain permission and acknowledge
fully. Include a source line. Type "Source: Author" on tables that you created.

Permissions
Authors are responsible for obtaining signed letters from copyright holders granting permission to
reprint material being borrowed or adapted from other sources, including previously published
material of your own or from Lippincott Williams and Wilkins. This includes forms, checklists,
cartoons, text, tables, figures, exhibits, glossaries, and pamphlets; concepts, theories, or formulas
used exclusively in a chapter or section; direct quotes from a book or journal that are over 30
percent of a printed page; and all excerpts from newspapers or other short articles. WITHOUT
WRITTEN PERMISSION FROM THE COPYRIGHT HOLDER, THESE ITEMS WILL NOT
BE USED. Authors are responsible for any permission fees to reprint borrowed material.

Drug Names

The generic (nonproprietary) name of a drug should be used throughout a manuscript. Use the complete
name of a drug, including the salt or ester (eg, tetracycline hydrochloride) at first mention and elsewhere in
contents involving dosage. When no generic name exists for a drug, give the chemical name or formula or
description of the names of the active ingredients.

Compliance with NIH and Other Research Funding Agency Accessibility Requirements

A number of research funding agencies now require or request authors to submit the post-print (the article
after peer review and acceptance but not the final published article) to a repository that is accessible online
by all without charge. As a service to our authors, LWW will identify to the National Library of Medicine
(NLM) articles that require deposit and will transmit the post-print of an article based on research funded in
whole or in part by the National Institutes of Health, Wellcome Trust, Howard Hughes Medical Institute, or
other funding agencies to PubMed Central. The revised Copyright Transfer Agreement provides the
mechanism.
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TOPICS IN GERIATRIC REHABILITATION

Article Submission Form

PLEASE COMPLETE THIS FORM AND SUBMIT ALONG WITH THE MANUSCRIPT. PLEASE USE
ONE FORM PER AUTHOR. PLEASE TYPE THE FOLLOWING INFORMATION.

Title of Article:

Author: (List each author's complete professional title, business institution, office and home address, phone
and fax numbers, and e-mail address. Please use one form per author.)

Name: Degrees:

Professional Title:

Department:

Business Institution:

Business Address:

Business Phone: Preferred Fax No.
Home Address:

Zip:
Home Phone: Preferred E-mail:

**Note: We prefer to email page proofs as PDFs to the corresponding author. If the corresponding author cannot
receive the proofs electronically and prefer that we mail the hard copy proofs, the page proofs will be sent to the
corresponding author's home address due to delays in institutional mail distribution. If home delivery is
problematic, or if delivery to a business address is preferred, please indicate this below. In some cases, we may opt
to FAX the galley proofs to the corresponding author in the interest of time.

Please indicate preferred method of page proof delivery:

Emailed as PDFs ; email address:
Faxed ; fax number:
Mailed as hard copies ; Corresponding address:

EACH ARTICLE MUST INCLUDE THE FOLLOWING:

Hard copy and electronic files for all text and artwork

Author Biography (a brief autobiographical sketch from each author—about 30 words—if applicable)
Abstract and key words (if applicable)

Copyright Transfer Form signed by all authors (Please add article title and journal title)

Written permission for any borrowed material (see "Permissions," in the Author Guide)

References
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Lippincott Williams & Wilkins
530 Walnut Street < Philadelphia, PA 19106
telephone: (215) 521-8300 - fax: (215) 521-8902

DATE: Lippincott Williams & Wilkins
o ] Figure Number(s)

TO: Permissions Editor,

RE: AUTHOR(S)/EDITOR(S): TITLE OF BOOK/JOURNAL

EDITION AND YEAR/VOLUME, PAGES, YEAR

FIGURE(S), TABLE(S), OR TEXT PAGES

Dear PERMISSIONS EDITOR:

Permission is requested to use the material referenced above (a copy is attached) in the forthcoming
Lippincott Williams & Wilkins publication: <TITLE OF PUBLICATION>.

Permission is requested on a non-exclusive basis to use this material in this and all subsequent editions of
this book or derivatives in English and in foreign translations with distribution rights throughout the world,
as well as to include the material in CD-ROM or other electronic format.

[ 1 Permission is for artwork, and approval is requested to offset and, if necessary, to redraw or
modify the illustration or figure.

[ ] Permission is also requested to include the illustration or figure in a slide format.

[ ] Please provide a quotation for a duplicate negative or a 5" x 7" glossy print of the above for

best-quality reproduction.

Full credit to the original sources will be given. If the author or illustrator’s permission is required,
please provide the address for seeking this approval.

The signed permission approval should be sent directly to my attention at the address indicated below.

Sincerely,

PERMISSION IS GRANTED TO USE THE MATERIAL REQUESTED:

Signed:

Dated:




Generated by Foxit PDF Creator © Foxit Software
http://www.foxitsoftware.com For evaluation only.

Topics in Geriatric
Rehabilitation

Copyright Transfer, Authorship Responsibility, and Financial Disclosure
Manuscript Title (the “Work”):
Corresponding Author:
Mailing Address and Telephone/Fax/E-mail:

Each author must read and sign the following statements; if necessary, photocopy this document and distribute to coauthors for their
original ink signatures. Completed forms should be submitted to the Editorial Office as follows: Carole B. Lewis, PhD, PT, GCS,
MSG, MPA, 7032 Winterberry Lane, Bethesda, MD 20817.

CONDITIONS OF SUBMISSION
RETAINED RIGHTS: Except for copyright, other proprietary rights related to the Work shall be retained by the authors. To
reproduce any text, figures, tables, or
illustrations from the Work in future works of their own, the authors must obtain written permission from Lippincott Williams &
Wilkins (LWW); such permission cannot be unreasonably withheld by LWW.
ORIGINALITY: Each author warrants that his or her submission to the Work is original and that he or she has full power to enter
into this agreement. Neither this
Work nor a similar work has been published nor shall be submitted for publication elsewhere while under consideration by the
Journal.
AUTHORSHIP RESPONSIBILITY: Each author certifies that he or she has participated sufficiently in the intellectual content, the
analysis of data, if applicable, and
the writing of the Work to take public responsibility for it. Each has reviewed the final version of the Work, believes it represents
valid work, and approves it for publication. Moreover, should the editors of the Journal request the data upon which the work is based,
they shall produce it.
DISCLAIMER: Each author warrants that this Work contains no libelous or unlawful statements and does not infringe on the rights of
others. If excerpts (tables or illustrations) from copyrighted works are included, a written release will be secured by the authors prior
to submission, and credit to the original publication will be
properly acknowledged. Each author warrants that he or she has obtained, prior to submission, written releases from patients whose
names or photographs are submitted
as part of the Work. Should LWW request copies of such written releases, authors shall provide them to LWW in a timely manner.
Each author also warrants that the
Work contains no matter that is obscene, defamatory, in violation of any right of privacy, or otherwise contrary to the law. The
author(s) shall jointly and severally indemnify, defend and hold harmless Lippincott Williams & Wilkins against loss or damages,
including reasonable attorneys’ fees, arising from the breach of any
warranty made in this document._
PREPRINTS: Upon acceptance of the article for publication, each author warrants that he/she will promptly remove any prior
versions of this work (normally a preprint) that may have been posted to an electronic server.

TRANSFER OF COPYRIGHT
AUTHORS’ OWN WORK: In consideration of the Journal’s publication of the Work, the authors hereby transfer, assign, and
otherwise convey all copyright ownership
worldwide, in all languages, and in all forms of media now or hereafter known, including electronic media such as CD-ROM, Internet,
and Intranet, to LWW. If LWW
should decide for any reason not to publish an author’s submission to the Work, they shall give prompt
notice of their decision to the corresponding author, this agreement shall terminate, and neither the author nor they shall
be under any further liability or obligation. The authors grant LWW the rights to use their names and biographical data (including
professional affiliation) in the Work and in its or the Journal’s promotion.
WORK MADE FOR HIRE: If this work has been commissioned by another person or organization, or if it has been written as part
of the duties of an employee, an authorized representative of the commissioning organization or employer must also sign this form
stating his or her title in the organization.
GOVERNMENT EMPLOYEES: If this submission to the Work has been written in the course of the author’s employment by the
United States Government, check the
“Government” box at the end of this form. A work prepared by a government employee as part of his or her official duties is called a
“work of the U.S. Government”
and is not subject to copyright. If it is not prepared as part of the employee’s official duties, it may be subject to copyright.
FINANCIAL DISCLOSURE: Each author certifies that he or she has no commercial associations (e.g., consultancies, stock ownership,
equity interest, patent/licensing arrangements, etc.) that might pose a conflict of interests in connection with the submitted article,
except as disclosed on a separate attachment. All funding sources
supporting the Work and all institutional or corporate affiliations of the authors are acknowledged in a footnote in the Work.
INSTITUTIONAL REVIEW BOARD/ANIMAL CARE COMMITTEE APPROVAL: Each author certifies that his or her institution
has approved the protocol for any investigation involving humans or animals and that all experimentation was conducted in conformity
with ethical and humane principles of research.
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AUTHOR(S) POSTING OF ARTICLES TO AN INSTITUTIONAL REPOSITORY

Topics in Geriatric Rehabilitation will permit the author(s) to deposit for display a “post-print” (the final manuscript after peer-review
and acceptance for publication but prior to the publisher’s copyediting, design, formatting, and other services) 12 months after
publication of the final article on his/her personal web site, university’s institutional repository or employer’s intranet, subject to the
following:

You may only deposit the post-print.

You may not update the post-print text or replace it with a proof or with the final published version.

You may not include the post-print or any other version of the article in any commercial site or in any repository

owned or operated by any third party. For authors of articles based on research funded by NIH, Wellcome Trust,

HHMI, or other funding agency, see below for the services that LWW will provide on your behalf to comply with

"Public Access Policy" guidelines.

You may not display the post-print until twelve months after publication of the final article.

You must attach the following notice to the post-print: “This is a non-final version of an article published in final

form in (provide complete journal citation)”.

You shall provide a link in the post-print to Topics in Geriatric Rehabilitation’s website.

“PUBLIC ACCESS POLICY” FUNDING DISCLOSURE
Please disclose below if you have received funding for research on which your article is based from any of the following

organizations:

q National Institutes of Health (NIH)
q  Wellcome Trust
q Howard Hughes Medical Institute (HHMI)

q Other:
Please List

COMPLIANCE WITH NIH AND OTHER RESEARCH FUNDING AGENCY ACCESSIBILITY
REQUIREMENTS

A number of research funding agencies now require or request authors to submit the post-print (the article after peer review and
acceptance but not the final published article) to a repository that is accessible online by all without charge. Within medical research,
three fundlng agencies in particular have announced such policies:
The U.S. National Institutes of Health (NIH) requires authors to deposit post-prints based on NIH-funded research in
its repository PubMed Central (PMC) within twelve months after publication of the final article in the journal.
The Howard Hughes Medical Institute (HHMI) requires as a condition of research grants, deposit in PMC, but in its
case within six months after publication of the final article.
The Wellcome Trust requires, as a condition of research grants, deposit in UK PubMed Central within six months
after publication of the final article.

As a service to our authors, LWW will identify to National Library of Medicine (NLM) articles that require deposit. This Copyright
Transfer Agreement provides the mechanism for identifying such articles. LWW will transmit the post-print of an article based on
research funded in whole or in part by one or more of these three agencies to Pub Med Central.

Upon NIH request, it remains the legal responsibility of the author(s) to confirm with NIH the provenance of their manuscript for
purposes of deposit.

Author(s) will not deposit their articles themselves.
Author(s) will not alter the post-print already transmitted to NIH.
Author(s) will not authorize the display of the post-print prior to:

(@ 12 months following publication of the final article, in the case of NIH,
(b) 6 months following publication of the final article, in the case of Wellcome Trust and HHMI

Signature Printed Name Date
Author’s Own Work | Work for Hire O Governmenb]
Financial Disclosure Attached
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Author’s Own Work
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Signature
Author’s Own Work

Printed Name
Work for Hire
Financial Disclosure Attached

Signature
Author’s Own Work

Printed Name
Work for Hire [
Financial Disclosure Attached

Date
Governmenf]
Date
GovernmenE]
Date
[JGovernment



